PaccMoTpeHo Ha 3acenaHuu
[lenaroruueckoro Coseta
'BIIOY PO «TIIT»

« 02 » despans 2020 r.
[Tporoxoa Ne I

etrho0s

MOJIOKEHUE
O MPUEMHOU KOMUCCHU

rocyJapcTBeHHOro 010/1:KeTHOro NpoecCHOHANBHOr0 00pa3oBaTe1LHOr0
yupexaeHus Poctosekoii o01acTu
«Toproso-npompineHHOro Texuukyma umenu JL.b. Epmuna B r. 3sepeso»

3BepeBo, 2020 T.



MOJIOYKEHUE O MNPUEMHON KOMUCCHUU

1.00mue mooKeHUs
HacTosiuee noIoKeHHe onpeIenseT NOpsI0K OpraHu3aluu NpHEMHON KOMUCCHHA TEXHUKYMA, eé
npasa, 00s13aHHOCTH. OCHOBHbIC HAIPaBJICHHS paboThI.
1.1 Jlist oprasm3aiuy npuéma J0KYMEHTOB [OCTYNAIOUIMX B TEXHHKYM OpraHu3yeTcs Mph-
EMHasi KOMHUCCHS TexHukyma, |lpuéMHas KOMUCCHS TakKe KOOPAUHUPYET npohOpUEHTALMOHHYIO pa-
ooty.

1.2 [IpuémHas KOMHCCHsl B CBOEH paboTe pyKOBOJACTBYETCS:

o 3axonom Poccuiickoit deaepanuu «O6 obpasosanumy (Ne 273-®3 ot 29.12.121);

° YcTraBoM TEXHUKYMA;

o [Ipasunamu npuéma B I'BITOY PO «TTIT»;

1.3 CocTaB NPUEMHON KOMHMCCHH TEXHHKYMa YTBEPXK/ACTCS NPHUKA30M IMPEKTOPA. KOTOPBIA

ABISETCS Tpe/icesiaTeseM NPUEMHONR KOMUCCHH.

[Npescenarens NPUEMHOM KOMMCCHM PYKOBOIWT BCEH ACATEIbHOCTDHIO PUEMHON KOMHCCUH U
HeCET OTBETCTBEHHOCTD 3@ BBINOJIHCHHE YCTAHOBIEHHBIX KOHTPOJIBHBIX (P nmpuéma, coOMmoICHHE 3a-
KOHOJATE/IbHBIX AKTOB U HOPMATHBHBIX JOKYMEHTOB 110 (hOPMHPOBAHMIO KOHTMHICHTA 00Y4YalOMUXCH,
orpesienseT 00A3aHHOCTH €€ YICHOB i YTBEPIK/IAET MIIaH PadOThI MPUEMHOHM KOMHCCHH.

3amecTuTeneM mpeaceaaTes NpuEMHON KOMUCCHHM Ha3HA4yaeTcsi padOTHHK aJIMUHUCTPATHBHO-
YIIPaBJICHYECKOrO [IEPCOHaa TEXHUKYMa.

OTBETCTBEHHBIH cekpeTapb NPUEMHOI KOMUCCHUM HA3HAYACTCs NPUKA30M JMPEKTOpa U3 ducia
pabOTHUKOB TEXHHUKYMA.

B cocraBe NpUEMHOM KOMMCCHU TEXHHKYMa MOXKET OBITb 3aMECTHTElb (3aMECTHTENH) OTBET-
CTBEHHOT'O CEKpeTaps.

1.4 CpOoK MOJTHOMOUHH NPUEMHON KOMHCCHH — OJIMH rofl. PaboTa mpuéMHOH

KOMMCCHM 3aBepiiaeTcs OTYETOM 00 uTorax npuéma Ha rneiarornieckom COBETE TEXHUKYMa.

1.5 Jlns obecneuenus paboThl IPUEMHON KOMUCCHH: JIO Havyasla NpuéMa JIOKyMEHTOB, MPHKa-
30M JMPEKTOpa YTBEPIXK/AETCS TEXHHUECKH NepCoHall NpenoaasaTeell, HHKEHEPHO-TEXHNICCKUX pa-
GOTHHMKOB 1 y4eOHO-BCIIOMOTAaTENILHOrO MIepCcoHalta TEXHUKYMa.

1.6 Ilpukas 00 yTBEpXKICHUM COCTaBa NPUEMHON KOMHCCHH U3aETCA HE MO3AHES dbespans,
TEXHUYECKOrO NEPCOHANa (TEXHUUECKMX CeKpeTapeif) - He MO3JHEE, YeM 3a MECALl 0 Hayaja npuéma
JIOKYMEHTOB.

1.7 CocTaBbl IPUEMHON KOMMCCHH. @ TAKXKE TEXHUUYECKOrO MepcoHaa (TeXHMYECKHX CeKpe-
Taped) eXKEroIHO HACTUUHO OGHOBISIOTES € YUETOM XapaKTEePHCTHKHI MPEJILIeCTBYIOLIEH paboThbl B 3THX
KOMHUCCHSIX.

2. OyHkuuu NPUEMHON KOMHCCHU
B 1iesisiX yeremHoro petenus 3aja4 o GopMHpOBaHUIO KOHTHHICHTa 00Y1aloIKMXCsl TEXHUKYMa
npuéMHass KOMHCCHS:
2.1 PazpabaThiBacT CTPATCIHIO U ONPEACHIACT TAKTUKY [OATOTOBKH K MPUEMY, BEICHHS npodopu-
EHTALMOHHON paboThl, /1 Yero:

o onpeenseT 001IKe NPUHLHUIIBI UX JEATENBHOCTH COBMECTHO CO ILIKOJIAMHU [0 MOArOTOBKE
BBINYCKHUKOB K MOCTYIJIEHUIO B TEXHUKYME;

o BHIPaGATHIBAET MOAXOMIbI K PEKIAMHO-HH(POPMALHOHHOHN JIEATENLHOCTH, pa3pabaThiBacT U
YTBEPIKIIACT PEKJIaMHO-HH(POPMALIMOHHBIC MaTEepHalbl;

o pa3pabaThIBACT U YTBEPXKJAET yCIOBUS NMPpUEMa B TEXHUKYME;

° OIpE/IEISET YCIOBHS PUEMA. KOIMUCCTBO MCCT 10 IPOMECCHsM. pasmep 1 popMy Oniatsl

JUIS ITOCTYIIAaKOUIMX 110 J10roBopam Ha 1J1aTHOW OCHOBE.

2.2 PaspabatbiBaeT npaBuiia MpUEMa B TEXHUKYM W NPEJACTABIISACT UX HA YTBEPHKICHHUE NEaaro-
THYECKOMY COBETY TEXHUKYMA.

2.3 KoopauHUpYeT AeSTENbHOCTh BCEX OPraHOB M IMOJPA3/IC/ICHIA TEXHUKYMa, OTBETCTBEHHBIX
3a Mpo(OPHEHTAILIMIO MOJIOAEKH.
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2.4 OpraHu3yeT W MPOBOAMT APMAPKU YYEOHBIX MECT COBMECTHO C rocyIapcTBEHHOH Cityk00#
3aHATOCTH HACENeHUs I'. 3BEPEBO.

2.5 OpranusyeT NpuéM JOKYMEHTOB H ONPEJENSET yCIOBUS yUacTHs B KOHKYpCE aTTECTATOB.

2.6 Cekperapb NPUEMHOH KOMUCCHN TEXHHKYMA OpraHU3yeT KPYTIJI0roIMUHbIA PpHEM MOCETUTE-
A1eH 110 BOHPOCAM [OCTYIICHHS B TEXHUKYM. 0cyliecTRseT 00padoTKy ITUCEM U 3a1pOCOB IpakiaH, naér
CBOEBpPEMEHHBIE OTBETbI HA HHUX. [IPOBOJMT KOHCYJIbTAlMK C MOCTYNAIOLIMMH 10 BBLIOOPY MpodecchH,
Hauboee COOTBETCTBYIOLIECH UX CIIOCOOHOCTSAM, CKJIOHHOCTSM M TTOArOTOBKE.

2.7 OcylUeCTBISIET TPOBEPKY JOKYMEHTOB, MPEACTABIAEMBIX MOCTYIAIOLIUMH. C nenpro [0CTO-
BEPHOCTH MHBIX JOKYyMEHTOB, MPEICTABIAEMBIX OCTYNAONIMMY, MPUEMHAS KOMUCCUS BIPABE o0pa-
IAThCS B COOTBETCTBYIOIIME FOCYIapCTBEHHBIE (MYHUIMTIATBHbIC) OPraHbl U OPraHu3alyy.

2.8 [lpHHHUMaeT pelieHre O 3a4ucenl o0yHaloluXCest Ha MepBbIA Kype. PerieHue npréMHOM
KOMKCCHH TEXHUKYMa, 0(OPMICHHOE MPOTOKOIOM. ABJIACTCS ¢/IMICTBEHHBIM OCHOBAHHEM K 3aHMCIIC-
HHIO HA OOYUYEHHE B TEXHUKYM.

2.9 KOHTPOJMpPYET JeATENbHOCTS TEXHUUECKUX, MUH(QOPMAIIMOHHBIX, OBITOBBIX ciyx6, obecrnieun-
BAIOIIMX OPraHU3alMIo | [poBeeHUE MpuéMa 00y1arouXcs.

3. [IpaBa n 00513aHHOCTH NPUEMHOH KOMHCCHH
.1 Tlpesncenarens NpuEMHONR KOMUCCHU:
1.1 PykoBOAMT BCeil ICATEILHOCTBIO NPUEMHON KOMUCCHHN 1 HECET OTBETCTBEHHOCT 3a BBINOJI-
HEHHME YCTAHOBJCHHBIX KOHTPOJBHBIX U Iipuéma, cOOIOACHHE NIPaBUl MPUEMA U APYTHX HOPMATHB-
HBIX OKYMEHTOB, BKJIIOUAs TpeGOBaHMs HacTosero [1010keHus 1 pELICHNH TPUEMHON KOMHUCCHH.

3.1.2 YTBepkaaeT rooBo# m1ad padoThl IPUEMHON KOMUCCHH U IIJIaHbl MATEPHaIbHO-TEXHHHC-
CKOTO obecnedenus npuéma.

3.1.3 OnpenensieT pexuM pabOThl NPUEMHON KOMHUCCUH, CTPYKTYD U noapazAeieHuH, BeAy X
[OArOTOBKY aBUTYPMEHTOB K NMOCTYIUICHHIO B TEXHUKYM. & TAKXKe BCeX Ciyx0, obecrneunBaoyx noj-
FOTOBKY M [POBEACHHUE IIPUEMA.

3.1.4 Pacnpenenser 00s3aHHOCTH MEXK/LY UlIEHAMM TIPUEMHON KOMUCCHHU B NIPE/eNax ycTaHaB/In-
BaeMbIX QYHKLMA.

3.1.5 [TpoBoAMT MpuéM rpakJIaH 1o BONpocaM MOCTYIUICHMSA B TEXHUKYM.

3.2 3amecTUTEb NpejceaaTes NpUEMHON KOMUCCHU!

° OCYIIECTBISET HENOCPENCTBEHHOE PYKOBOJACTBO MPO(QOPHEHTALNOHHON paboTOH TEXHHU-
KyMa, CUCTEMOH MOJArOTOBKHM aOUTYPUEHTOB K MOCTYIJICHUIO B TEXHUKYM, pEKIIaMHO-HH(POPMALIMOHHBIM

~

obecrneuenuem npuéma,
o OpraHu3yeT W KOHTPOJIMPYET NPUEM 00YHarOIIMXCsl HA KOHTPAKTHOH OCHOBE;
° OpraHU3yeT U3yueHue wieHamu NpuéMHOH komuccu [IpaBuit mpuéma B TEXHUKYM U JIPY-

PMX HOPMATMBHBIX IOKYMEHTOB MHUHHUCTEPCTBA OOLIETO U npodeccroHansHOro oopasosanus PocTos-
CKOM obJlacTu;

WY LI

® JIeJIaeT COOTBETCTBYIOMIUE MPEACTABIICHUSA JUPEKTOPY T€XHUKYyMa U MO €ro Nnopy4yeHuro
HENOCPEC/ACTBEHHO PYKOBOAHUT BCEMHU CJ'[y)K6aMI/I TEXHHKYMa, OCYHIECTBIAIOIINMH MaTEpHUaIbHO-TEXHHU-
yeckoe o0ecrieueHue noAroToBKU U IMPOBE/ICHNW A npnéMa:

o OnpejienisieT pexuM paboTbl IPUEMHON KOMUCCHHU;

3.3 OTBETCTBEHHBIM cexpeTapb NPUEMHON KOMUCCHH:

o KOOPJAMHHUPYET M KOHTPOJIMPYET ACSTEIbHOCTE CTPYKTYPHBIX [10APA3JACICHUH, BEAYIIHX
Npo(QOPUEHTALMOHHYIO ACATEIBHOCTD U MOArOTOBKY a0UTYPUEHTOB K IMOCTYIICHUIO B TEXHUKYM;

° opranu3yeT HHHOPMALIMOHHYIO paboTy TEXHUKYMa,

o BEJET KPYIJI0r0/IMUHbIHA NPUEM Ipak/1aH. CBOEBPEMEHHO AT OTBETHI HA MMCbMEHHBIE 3a-
MPOCHI Ipask/iaH 10 BoIpocam npuéma:

o FOTOBUT K NyOJIMKALMK [IPOCHICKTBI U JIpyrHe peKJaMHO-WH(GOPMAalMOHHbIE MaTepralbl
pUEMHON KOMUCCHH TEXHUKYMA;

o 110 TIOPYYEHHIO AMPEKTOpa (3aMecTUTesNsl AUPEKTOpa Mo yueOHO-MPOM3BOACTBEHHOH 1

BOCTIHTATENLHON paboTe) OCYIIECTRIsIET ONepaTUBHOE YIpaBieHue ciyxbamu, obecrneyrBaloLMMu pa-
00Ty NpUEMHON KOMHCCHUU:
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o OpraHu3yeT MOATOTOBKY JOKYMEHTAIlU) IPUEMHON KOMHUCCHI U HaJIekKalIee e€ XpaHe-

HHE:

o opratuzyeT yuédy. MHCTPYKTaX TeXHHUECKOro nepeonana NpuéMHOH KOMUCCHH. a TaKoKe
OCYLIECTRIACT olnepaTuBHOC PYKOBO/ICTBO €I'O PaocoToOH !

o KOHTPOJMUPYET NPABUIILHOCTb O(hOPMIIEHUS JOKYMEHTOB [OCTYNAIOUIMX W BEACHHE Perul-
CTPALMOHHBIX KYPHAJIOB;

° FOTOBUT MaTepUasbl K 3aCeJaHUI0 NPUEMHON KOMUCCHH;

o KOHTPOJIMPYET NPaBUIBHOCTb OQOPMIICHUS JTIUYHBIX A€ MOCTYNAOWIUX;

3.4 3amecTUTENb OTBETCTBEHHOTO CeKpeTaps IPUEMHON KOMHUCCHH!

J paGoTaeT 110/l HEMOCPE/ICTBCHHBIM PYKOBOICTBOM OTBETCTBEHHOIO CeKpeTapst IPUEMHOH
KOMMCCHH M BBITOJIHSACT €0 NOPYUCHHS:

o BBINOJIHACT 00S3aHHOCTH OTBETCTBEHHOIO CEKpeTaps NMPUEMHON KOMUCCHH B €r0 OTCYT-
CTBHUE;

o BBIMOJIHSET MOCTOAHHBIE QYHKUUU B MPUEMHON KOMUCCHH, BO3JIOKEHHBIC HA HETO MPEN-

cesaTesieM NPUEMHOM KOMUCCHH, €ro 3aMECTUTENEM UJIH OTBETCTBECHHBIM CEKPETapeM.
3.5 UneHbl NpuUEMHON KOMHCCHUHU:

o OPralu3yIoT U pyKOBOAAT NPOGOPHCHTAIMOHHON paboTOH 1o npodeccusim;

o 0BECTICYNBAIOT COOTBETCTBUE JCATENBIOCTH CTPYKTYpP, FOTOBALLMX aOUTYPUEHTOB K MO~
CTYTIIEHHIO, HOPMATHBHBIM JIOKYMEHTAM TEXHUKYMA. PELICHUSIM MPUEMHONH KOMUCCHH W MpUKa3am 1n-
peKTopa:

o NPOBOAAT cOOECEI0BAHNE € JIMIAMHU, TOCTYNAIOMUMHU Ha IPO(eCcCuH;

o Mpe/UTAraloT K 3a9MCIIEHHIO Ha OCHOBE Pe3y/IbTaTOB OCBOEHHUs MOCTYNAKOUMHU 00pa3oBa-
TesbHOM NpOrpaMMbl OCHOBHOTO 06IIEro UM cpeHero obuero oopa3oBaHus, YKa3aHHBIX B IPEACTAR-
JIEHHBIX MTOCTYNAIOLIMUMHU JOKYMEHTax 00 0Opa3oBaHuu,

o yHACTBYIOT B IIPOBE/ICHUH COOECE10BAHMS ¢ JIMLAMH, MIOCTYTIAKOIIMMA Ha npodeccun Ha
JIOTOBOPHOM OCHOBE.

4, Opranuzauus padoTbl NPUEMHON KOMUCCHH U 1€JIONPOU3BOACTBA
4.1.0prauusaius paboThl IPUEMHOR KOMUCCHE U JENONPOU3BOICTBA N0JDKHA 00eCe nBaTh CO-
GI1t0/1eHHE TIPaB JIMYHOCTH W BBINOJIHEHHUE IOCYIapCTBEHHBIX TPEOOBAHUH K MPUEMY B TEXHHKYM.

PaGora npueMHoN KomuccHn 0hOpMIISETCS TPOTOKOJIAMH, KOTOPbIE MOAMNUCHIBAIOTCSA NpEaceaa-
TEJEM W OTBETCTBEHHBIM CEKpETapeM NMPHUEMHOW KOMHUCCHH.

PellicHus TPUEMHOM KOMMCCHY IPUHUMAIOTCS OOJIBIIMHCTBOM FOJIOCOB NPH Hajluuuu Menee 2\3
VTBEPXKJIEHHOI'O COCTaBa.

4.2.Jlo Hauasla'npyemMa JIOKYMEHTOB [IPUEMHasi KOMUCCHS OMPEIEIAET U OOBABIISET:

o nepedyeHb HaNpaBIEHUH MOArOTOBKH U MPO(QECCHH, Ha KOTOPbIE TEXHUKYM OOBSBISET
npuémM JOKYMEHTOB B COOTBETCTBHH C JIMLEH3UCH;

° KOJIMYECTBO MECT JUlst puéma Ha NepBbld Kype B COOTBETCTBUM C YTBEPKAEHHBIMU KOH-
TPOIBHBIMH UM(PAMH, KOJHUYECTBO MECT Ha MOC/CAYIOLIMEe Kypehl, (UHAHCHPYEMBIX K3 001aCTHOrO
Oro/KeTa, 110 KaXKJ10MY HalpaBjIeHMIO [OArOTOBKH U NIPOQECCHH;

o KOJMYECTBO MECT, (PUHAHCUPYEMbIX M3 00JIaCTHOro OIOKETa, KOTOPBIC BBIACIEHBI TS
11€1eBOro npuéma no npodeccusiM 1 HarpaBJIeHUAM MOATOTOBKH; KOJMYECTBO MECT /Ul MpHEMa Ha rnep-
BBIil M TIOCJIENYIOLIME KYPChl [0 KaXA0MY HANpaBieHHIO MOATOTOBKH U KaXI0H NPO(ECCHH C OMIaTom
CTOMMOCTH 00y4eHUs Ha JOTOBOPHOM OCHOBE;

® YCJIOBUA upnéma Ha MecCTa ¢ OIJIaTONH CTOUMOCTHU O6y’4€HI/I${ Ha IIOI"OBOpHOﬁ OCHOBE,

° MOPSIOK U CPOKH PACCMOTPEHHS JOKYMEHTOB, PE/ICTABJICHHBIX HHOCTPAHHBIMU I'paKia-
HaMHu;

e IIpaBuJia rnojavyuv U paCCMOTPCHHUA aneJuISLKUM 110 pe3yabTaTaM OCBOCHMUS [TOCTYTAOIIUMHU

00pa3oBaTesbHON MPOrpaMMbl OCHOBHOTrO OOIIEro HITH cpefHero obuiero oOpa3oBaHus, yKa3aHHBIX B
[Pe/ICTaBICHHBIX MOCTYNAOUMMHU JOKYMEHTax 00 00pa3oBaHuu;

® [paBujia npnéMa 3asBJICHHUM OT IMOCTYNarouKuX B TEXHUKYM,
° NMOPAJA0K 3a4UCIICHUSA B TCXHUKYM.
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4.3 B neproa npuéma JOKYMEHTOB MPUEMHAsS KOMUCCHS €KEIHEBHO MH(QOPMUPYET MOCTYIar0-
IMX O KOJIMUECTRE MOJAHHbIX 3a9BJICHUH U KOHKYPCE.

4.4 TTpuém JIOKYMEHTOB PEIUCTPUPYETCS B JKYpHATAX YCTaHOBJIEHHOH GopMbl. B 1eHb OKOHUaHH s
npuéma JOKYMEHTOB XY PHAIIbI 3aKPbIBAIOTCS HTOIOBOH YEPTOH € NOANUCHIO OTBETCTBEHHOIO CEKpeTaps
NPUEMHON KOMHCCHH.

4.5 Ha Kka)<110ro MoCTyIaroLIero 3aB0AUTCs IMUHOE €710, B KOTOPOM XPaHATCs BCE MOJaHHBIC UM
JOKYMEHTBI.

XKypHauie! perucTpalliy U JTUYHbIE Jefia OCTYNAIINX XPaHITCs KaK JOKYMEHThI CTPOrO# OTUYET-
HOCTH.

4.6 [loctynaromum aaéres pacnucka o npuéme 10KyMEHTOB.

4.7 Peunicrue npuéMHON KOMHCCHH O 3a4MCICHHM B COCTAB 00yUaroLMXcst ohopMIIseTcs NpoTo-
KOJIOM, B KOTOPOM YKa3bIBACTCs OCHOBAHME 3aUHUCIIEHUS BHE KOHKYDCA, 110 KOHKYDCY.

4.8 Ha ocHOBaHUM pelLIeHUs IPUEMHON KOMUCCUH M3JaeTCs NPUKa3 JUPEKTOpA O 3a4UCIEHNH B
cocTaB 00y4arOLIUXCs B YCTAHOBIECHHbBIE CPOKH, KOTOPbIE BBIBEIIMBAETCS [l OOILErO CBEAEHHUS.

4.9.3auuCIIEHHBIM B COCTAB 00YYAOLIUXCS 110 UX MPOChOE BBIAAIOTCS CIPaBKU A1 0QOPMIIEHHUS
YBOJIbHEHUS C pabOTH! B CBSI3U C MOCTYIJIEHUEM B TEXHUKYM.

5.0T4eTHOCTH NPHEMHOI KOMHCCHH.
5.1.Pabora npuemMHON KOMUCCHH 3aBepliaeTcsl OTYETOM 00 UTOorax IprMeMa Ha 3acelaHUH Nena-
TOrMYeCKOro COBETA.

5.2.B kauecTBe OTUETHBIX JOKYMEHTOB IIPH MPOBEpPKE padOTHI TPUEMHON KOMHUCCHU BBICTYMAKOT:

o [IpaBuna npuema B TEXHUKYM;

o JIOKYMEHTBI. MO/ITBEPIK/IAI01IME KOHTPOJIbHbBIE LH(PLI TPUEMa W YCTAHOBJIEHHOE KOJIMUe-
CTBO JIONOIHUTCIBHBIX MCCT;

o 1IPUKa3bl 110 YTBEPXKICHUIO COCTaBa KOMUCCUMU:

o IIPOTOKOJIbl IPUEMHONH KOMHUCCHUH, XKYPHAIbl PErUCTPallMK JOKYMEHTOB, IOCTYTAIOLIMX;

o JIMYHBIE JIeJla MOCTYAOLINX;

o aKTbl PACCMOTPEHHUS alleJUISILUHN;

o IPUKa3bl O 3aUUCJIEHUH B COCTAB 00YyJaroLIUXCs.
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